Syracuse University College of Law


       E.I. White Hall, Suite 344, Syracuse, NY 13244-1030
Office of Professional & Career Development                     Telephone: (315) 443-1941 Fax: (315) 443-3086

2010 Spring Interview Program Registration Form

Website: www.law.syr.edu/careerdevelopment 

Employer Information
Employer Name:  ___________________________________________________________________________

Street Address:  ____________________________________________________________________________

City:  _________________________________________________  State:  ___________  Zip:  ____________ 

Contact Person/Title:  _______________________________________________________________________

Email:  ________________________________________ Website: ___________________________________

Telephone:   (_____)_____________________ Ext. ______ Fax:  (_____)______________________________

Hiring Coordinator/Committee Chair: ___________________________________________________________
Interview Programs
· On-Campus Interviews  

· Please feel free to call Professional & Career Development to discuss available dates.

Preferred Date:  __________________________________________  


Alternate Date(s):  ________________________________________

· Interview Schedule (for both on and off campus interview programs)
· Interviews are scheduled 9:00 a.m. - 5:00 p.m. with one hour for lunch (usually 12 – 1 p.m.)

____ 30 minutes (13/day)
  ____ 20 minutes (20/day)
  ____ Other ______________ minutes

· Interview Breaks:  ____________________________________ Number of rooms needed:  ________________

· Office Locations (for which you are recruiting):  ___________________________________________________

· Mailing Procedure

· Resumes should be emailed by Professional & Career Development by (date)  _________________, 2010.

· Spring 2010 Academic Calendar






· Martin Luther King, Jr. Day – No Classes

Monday, January 17, 2010



· First Day of Classes




Tuesday, January 18, 2010

· First Year Mid-Term Exams– 1L No Classes
Thursday & Friday, March 10 & 11, 2010
· Spring Break – No Classes



Sunday – Sunday March 13-20, 2010


· Good Friday – No Classes


Friday, April 22, 2010


· SU Showcase – No Classes


Tuesday, April 26, 2010

· Last Day of Classes 2L, 3L


Wednesday, May 4, 2010

· Last Day of Classes 1L



Friday, May 6, 2010


Request for Resumes   (unable to interview students during the on-campus or off-campus programs)

· Resumes should be emailed by Professional & Career Development

by (date) _________________, 2010.

· Resumes should be sent individually by students by (date) _______________________, 2010
Student Criteria
	Students to be Interviewed

	Please include with resume

	_____ 1L

_____ 2L

_____ 3L


	_____ Top 5%

_____ Top 10%

_____ Top 15%

_____ Top 25%

_____ Top 33%

_____ Top 50%

_____ Other ___________

_____ Consider all students
	_____ Law Review

_____ Moot Court

_____ Journal

_____ Technical Background

Please specify other criteria, if any: __________________________

_____________________________

_____________________________
_____________________________
	_____ transcript

_____ writing sample

_____ cover letter

_____ other

Please specify other material:  _________________________
_________________________
_________________________
_________________________


Statement of Nondiscrimination

The undersigned employer hereby agrees to observe the following Syracuse University nondiscrimination policy as a condition to using the Office of Professional &Career Development at Syracuse University College of Law:


Syracuse University is an equal opportunity, affirmative-action institution.  We do not discriminate on the basis of race, creed, color, gender, national origin, religion, marital status, age, disability, sexual orientation, or status as a disabled veteran or a veteran of the Vietnam era to any extent discrimination is prohibited by law.  The nondiscrimination policy covers admissions, employment, and access to and treatment in University programs, services, and activities.


Syracuse University supports equal opportunity regardless of race, color, national origin, or gender, and in compliance with Title VI of the Civil Rights Act of 1964 and Title IX of the Education Amendments of 1972, does not discriminate on the basis of race, color, national origin, or gender.


Questions about any of the University’s equal-opportunity policies, including compliance with Title VI and Title IX may be directed to Neil B. Strodel, Associate Vice President for Human Resources, Office of Human Resources, Skytop Office Building, Syracuse University, Syracuse, NY 13244-5300, telephone 315-443-4224.

Employer:  _______________________________________________________________________________________

By:  ___________________________________________________________________  Date:  ___________________

                      (Signature of Employer Representative)

Return the original Interview Program Registration Form along with one copy of your NALP Questionnaire, most recent firm resume and/or descriptive materials about your organization.  Confirmation of an interview date will be sent upon receipt of a completed and signed form.

Unsigned forms will be returned, delaying security of dates.
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